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Article 1 
ADOPTION OF BYLAWS 

 This document has been duly adopted by the Board of Directors of the Burns Science and    Tech-
nology Charter School, Inc. (the “Corporation”), a Florida corporation not for profit, as the By-
laws of the Corporation, in accordance with the Corporation’s Articles of Incorporation (the “Ar-
ticles”), as now in effect, and the Florida Not For Profit Corporation Act (the “Act”). 

 

  The Purposes and Powers of the Corporation, as stated and set forth in the Articles are deemed 
incorporated and set forth by reference in these Bylaws, as if stated fully and in their entirety 
immediately below. 

 
         All actions taken by Burns Science and Technology Charter School Inc., shall be consistent   
         with these By-laws. 

 

1.1 Policies 

      (1) In addition to the Articles, by-laws and resolutions, the Directors may adopt, from time to 
time, certain “policies”. These policies shall be considered as controlling regulations for the 
conduct of the corporation and shall be permanent until amended. 

 

      (2) The Chairman of the Board of Directors, the Secretary, and the school Principal shall keep up-
to-date copy of all policies that have been adopted by the Board of Directors.  No policy shall 
be deemed in effect until it has been signed by the Chairman of the Board of Directors, with 
the initials of the Chairman of the Board of Directors on all of the policy.  The policy will take 
effect on the date adopted by the Board unless otherwise included in the resolution for adop-
tion.   

 

1.2 Non-Discrimination Policy 

       The Board of Directors prohibits any employee who has authority to take certain personnel ac-
tions from discriminating for or against employees or applicants for employment on the bases of 
race, color, national origin, religion, sex, age or disability.  

 
  



 

2 

Article 2 
BOARD OF DIRECTORS 

 
2.1 Definition of Board of Directors 

 The Board of Directors is that group of persons vested with the management of the business and 
affairs of the Corporation subject to the law, the Articles of Incorporation, and these Bylaws. 

 
2.2 Structure of Board 

The Board of Directors of the Corporation will have one class of Directors.  

 
2.3 Number of Directors 

 The number of Directors of the Corporation may be increased or decreased at any time and from 
time to time by action of the Board of Directors, not to be less than three (3) nor greater than 
eleven (11). 

 

2.4 Election of Directors 

       The Directors shall be elected by a majority of the board members not standing for election at the 
annual meeting. Nominations may be made by any Director or any parent having a child enrolled 
in the school.       

 
2.5 Terms of Directors 
 
        (1) The term of office of each Director shall be for three-year terms. A Director may serve for 

two consecutive terms, but in no event shall any Director serve more than two consecutive 
terms. Notwithstanding the foregoing, a Director who has served two consecutive terms 
may be re-elected to the Board after an absence of one year from the Board. The term of 
office of the Board Chairman of the Board of Directors shall be consistent with his or her 
tenure in that position. Each Director will hold the office for the term, if any, for which 
elected or appointed, and in any case until a successor has been selected and qualified, or 
until earlier resignation, removal, or legal inability to serve due to death, incapacity or oth-
erwise. Board directors’ terms shall begin August 1st and ends July 31st of that given 
school year. 

 

 (2) Any Director may be removed from office, with or without cause, by majority of vote of the 
remaining directors, in accordance with procedures set forth in the Act.  Two (2) consecutive 
absences or three (3) absences in a one-year period will constitute a cause for removal. 

 

(3) Directors shall be chosen from individuals who a) demonstrate a genuine concern for the ed-
ucation of children and an appreciation of the school’s vision and mission, and b) offer talent, 
expertise, and/or resources to the Board that will enhance the educational, social, and civic 
development of the school’s students.  At least one Board member will be a parent of a Burns 
Science and Technology Charter School student.  No member of the Board shall be an em-
ployee or independent contractor or otherwise compensated by Burns Science and Technology 
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Charter School except as specifically allowed by the conflict of interest provisions set forth in 
applicable Florida and federal law.   

 

(4)  New Directors must have to have completed the Florida School Governance Board training 
program, and be fingerprinted no later than 30 days from their date of appointment.  Directors 
who do not have this completed, will be considered vacating their seat on the Board. 

 
2.6 Vacancies on the Board 

 Resignation of Directors will become effective immediately or on the date specified therein, and 
vacancies will be deemed to exist as of such effective date. Any vacancy occurring on the Board 
of Directors, and any directorship to be filled by reason of an increase in the number of Directors, 
will be filled by appointment by a vote of the remaining Directors then in office or, if no Directors 
are then serving, by the Chairperson. A Director appointed to fill a vacancy will serve for the 
unexpired term of the predecessor in office. 

 
2.7 Place of Directors’ Meetings 

      Meetings of the Board of Directors, regular or special, will be held at the Burns Science and 
Technology Charter School building unless otherwise decided by a majority vote of the Board of 
Directors.   

 
2.8 Regular Directors’ Meetings 
 

Regular meetings of the Board of Directors will be held at a minimum of quarterly. An agenda  
for board meetings shall be posted 3 days in advance of the meeting.  Only matters contained in    
the agenda shall be up for vote at the meeting.  The meeting notes and agendas shall be posted on  
the Burns Science and Technology Charter School website.  

 
2.9 Call of Special Board Meetings 

  A special meeting of the Board of Directors may be called by the Chairperson.  Each call for a   
special meeting shall be in writing or by actual notice, with certification of the notice to be 
entered by the secretary into the minutes of the special meeting. 

 
2.10 Notice of Special Board Meetings 

  Written or printed notice stating the place, day, and hour of any special meeting of the Board of 
Directors will be delivered to each Director not less than two (2) nor more than ten (10) business 
days before the date of the meeting. Notice may be given in any manner permitted under the 
Act, including facsimile telecommunication, electronic mail or website posting. 

 

2.11 Voting 

   The Charter Board establishes the policies for the School by majority vote.   Only board mem-
bers are entitled to vote in the business affairs of the School. 
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   Each Director, including Chairman and Vice-Chair, present shall be entitled to one vote at each 
director’s meeting. The act of the majority of the Directors present at a meeting at which a 
quorum is present shall be the act of the Board of Directors. 

   Voting Conflicts: Pursuant to F.S. 112.3143(3), a voting arises when a Board Member is called 
upon to vote on any measure which would inure to the member’s special private gain or loss, or 
that of a relative. A voting conflict must be advised in writing when discovered by the Board 
Member.  It the Board Member’s responsibility to contact the Board’s secretary and provide 
him/her with the written notice of conflict and request that the notice be included in the minutes.  
If a Board Member learns of voting conflict at a meeting, the member must advise the Board 
verbally of the conflict, and it will be recorded in the meeting notes. 

 

2.12 Quorum 

        A quorum for the purpose of conducting a meeting of the Board of Directors shall be a majority 
– over 50% - of duly elected members of the Board.  

 

2.13 Lack of Quorum 

         If a sufficient number of Directors constituting a quorum are not present, the Chairperson so      
presiding may adjourn the date and hour fixed by the Chairperson, provided proper notice is 
given.    

 

2.14 Public Participation 

         Members of the public may address the Board, with questions, suggestions or concerns. The 
time allocated for each individual or group to address the Board will be three (3) minutes, lim-
ited to fifteen (15) minutes of the meeting.  No question/comment/statement/action will be ac-
cepted by the Board from the public after the public participation session is closed.  Public 
participation at any meeting may be suspended by a majority of the Board.  Prior to addressing 
the Board, members of the public are required to register their names and contact information 
as well as provide a written description of the agenda he or she wishes to address. 

 

2.15 Non-Liability of Board 

        The Officers and Directors of the charter school shall not be individually liable for the charter 
school debts, policies, other liabilities, and private property. 

 

2.16 Indemnification of Board 

         The Corporation shall indemnify the Board against all expenses personally incurred by such 
person in connection with any action, suit or proceeding to which such person may be made 
party by that person being or having been a Board member of this corporation. However, any 
Board Member found to have violated the Sunshine Law is personally liable for that violation 
and will not be indemnified by the School. 

 
  



 

5 

Article 3 
Duties of the Board of Directors 

 
3.1 Selection of Board Officers 

 Each of the Officers will be elected and appointed annually by the Board of Directors. Each   
Officer will remain in office until a successor to such office has been selected and qualified. Such 
election will take place at the regular meeting of the Board of Directors taking place in the last 
calendar quarter of each academic year. 

 
       Pursuant to F.S. 112.313(2), a Board Member is prohibited from accepting anything of value    
       based upon any understanding that their votes, official action or judgment would be influenced      
       thereby. 
 

F.S. 112.313(3), provides that a Board Member may not purchase, rent or lease any realty, goods 
or services for the school from a business of which the Board Member (or spouse or children) is 
an officer, partner, director, proprietor, or owner of a material interest (more than 5%).  According 
to F.S. 112.313(7), no board member may hold any employment or contractual relationship (writ-
ten or unwritten) with an entity doing business with the school or that would pose a recurring or 
significant conflict between his/her private interests and public duties.  However, an exception to 
these rules exist if: (1) the business is awarded under a system of sealed, competitive bidding to 
the lowest or best bidder; (2) the business entity involved is the only source of supply within the 
particular subdivision of the officer and there is full disclosure by the officer of his/her interest 
in the business prior to the business being transacted; (3) the total amount of the transactions in 
the aggregate between the business agency does not exceed $500/year. 

 

3.2 Removal of Board Officers 
 

       By majority vote of the Board, the Board of Directors may at any time, with or without cause, 
remove any Officer and declare his office vacant.   

 
3.3 Duties of Chairperson 
 

  (1) The Chairperson shall hold office for a period of one year or until his or her successor has 
been duly elected and qualified. The Chairperson can be re-elected or re-appointed. 

 
        (2) The Chairperson shall preside over all meetings of the Board, may call special meetings of 

the Board, shall perform all acts and duties usually performed by a presiding officer, and 
should confer with the principal on a regular basis concerning the operation, management, 
and control of the affairs of the school.  

 
        (3) The Chairperson shall insure compliance with the laws of the state, the Article of 
               Incorporation and the by-laws as herein set forth. 
 
        (4) The Chairperson shall perform such duties as may be delegated and prescribed by the   
              Board. 
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3.4 Duties of Vice Chair 
 
      The Vice-Chair shall perform such duties as directed by the Chair. In the absence or disability of 

the Chair, the Vice-Chair shall perform the duties of the Chair, provided, however, that in case 
of death, resignation, or disability of the Chair, the Board may declare the office vacant and 
elect a successor to the Chair. 

 
3.5 Duties of the Secretary 
 
      The Secretary shall keep a complete record of all meetings of the Board and shall have general 

charge and supervision of the books and records of the school.  The Secretary shall serve all no-
tices required by the Sunshine Law.   

 

3.6 Duties of the Directors 
 

The Board will assume all fiduciary, legal, and regulatory compliance issues.  The Board will 
oversee the responsibilities of the school and set policy and direction for it. 

 

     (1)  The Board of Directors will only act as a Body and only while assembled at a regular or     
special meeting of the Board of Directors. 

     (2)  No Director will act, speak or represent the Board of Directors without specific authorization 
of the Board.   

     (3) The Chairperson is the spokesperson for the Board of Directors in its relations with the media. 

     (4)   The Board’s responsibilities shall include: 

 Approval for all policies and procedures  
 Raising funds  
 Legal documentation 
 Annual budget approval 
 Approval of personnel recommendations 
 Approval of principal appointment 
 Negotiations of all contracts, unless authority is delegated for certain agreements 
 Appeals for student discipline 
 Audit review and compliance 
 Compliance with Florida’s Public Records and Open Meeting Laws 
 Maintenance of a “Board Book” documenting minutes, Board action and approved 

resolutions and policies 
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     (5) Annually adopting and maintaining an operating budget; 
     (6) Retaining the services of a certified public accountant or independent auditor for the annual   
           financial audit, who shall submit the report to the Charter Board; 
     (7) Reviewing and approving the audit report, include audit findings and recommendations for the     
           financial recovery plan if applicable; 
     (8) Monitoring a financial recovery plan in order to ensure compliance, if applicable; 
     (9) Establishing and overseeing operational policies, academic accountability, and financial ac- 
           countability;  
     (10) Exercising continuing oversight of the school’s operation; 
     (11) Reporting the school’s progress to the Volusia County Board of Education, which shall for- 
            ward the report to the Commissioner of Education at the same time as other school account- 
            ability reports;  
     (12) Participating in governance training approved by the Department of Education that must in- 
             clude government in the sunshine, conflicts of interest, ethics, and financial responsibility; 
     (13) Make full disclosure of the identity of all relatives employed by the school in accordance with  
            Florida Statute 1002.33(7)(a)18; 
     (14) Adopt policies establishing standards of ethical conduct for instructional personnel and school  
            Administrators in accordance with Florida Statute 1002.33(12)(g)3; 
     (15) Comply with the standards of conduct set out in Florida Statute 112.313(2),(7), and (12); 
     (16) Comply with the standards of conduct set out in Florida Statute 112.3142(3); 
     (17) Avoid all conflict of interest, including but not limited to, being employed by, owning or  
             serving on the Board of Directors of any entity which contracts with the school; 
     (18) Operate in compliance with the Sunshine Law; 
     (19) Operate in compliance with the Public Records Law. 

 

BOARD MEMBER CODE OF ETHICS 

 
Board Members for Burns Sci-Tech Charter School agree to the following: 
 
Board Members shall have an understanding of the educational philosophy, mission, and vision of 
the school, and be committed to upholding and supporting the ideals and traditions of this philoso-
phy. 
 
Board Members will work continually to improve the school, serve its families and ultimately en-
sure the academic success for each student. 
 
Board Members shall carry the school’s vision and foster relationships with the school’s staff and 
school community. 
 
Board Members commit to attending at least one (1) school function per semester, outside of the 
regular Board Meetings. 
 
Board Members shall oversee the operating budget and all other financial matters of the school, in-
cluding expenses, reporting requirements, and annual independent audit. 
 
Board Members commit to regularly attend and participate in Board Meetings. 
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Board Members shall conduct themselves in a professional manner at all Board Meetings and will 
respect and listen to ideas of the other Board Members, staff, and public. 
Board Members understand that they are ambassadors of Burns Sci-Tech and therefore, under con-
ditions wherein they represent the school (Board Meetings or school events) must dress in a manner 
appropriate (business casual or school shirt with logo). 
 
While representing the school, Board Members will refrain from engaging in political speech or en-
dorsing one (1) political candidate over another. Board Members will avoid conflicts of interest. 
 
Board Members will read and understand the school’s By-laws and incorporated policies and will 
govern their conduct in accordance with those rules. 
 
Board Members understand that they have a continuing duty of loyalty to the school and that they 
must remain abreast of any by-law or policy changes that occur over time.  Board Members agree 
that they have become familiar with their responsibilities as a Board Member pursuant to Florida 
Sunshine Law and will engage in no intentional violations of that, or any other law. 
 
In the event I am arrested or charged with a crime, I will report it to the Principal immediately, who 
will notify the Board Chair, or if the Board Chair is not available, the next in succession.  I under-
stand the Principal will obtain copies of all charging documents and that the Board Members will 
vote on my retention. 
 
3.7 Duties of the Principal 
 
      (1) The principal will be the Chief Executive Officer for the School. The principal will recruit, 

hire, and replace teachers and school staff. The principal shall have general and active man-
agement of the day-to-day business of and affairs of the school. 

 
     (2) The principal shall be evaluated, at least annually, by the Chairperson with state developed 

instrument.  The Chairperson shall provide a report of this evaluation of the Principal at the 
next available Board Meeting.  Once the evaluation is complete, the Principal may be termi-
nated for cause at any time by majority vote, but is entitled to be heard at an open meeting 
prior to vote. The Board shall review and vote on the principal’s annual contract. 

 

3.8 Standing Committees 

 
The Board shall have the power to appoint standing committees of the Board members  

 
      (1). The Board may delegate to one or more committees such limited duties as it may deem nec-

essary or appropriate to accomplish the goals of the initiative.     
 
(2). The Board may appoint Ad Hoc at any time to accomplish specific goals and  
       generally are appointed for a period of time not to exceed one year.  
 
(3) It is expected at each member of the Board will serve as a member on at least one  
      committee. 
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3.9 Advisory Committees 
 
The Board shall have the power to appoint advisory committees.  

 
      (1). The Board may delegate to one or more committees such limited duties as it may deem nec-

essary or appropriate to accomplish the goals of the initiative.     
 
(2). The Board may appoint Ad Hoc at any time to accomplish specific goals of generally are 

appointed for a period of time not to exceed one year.  
 

Article 4 
Corporate Records 

 
Corporate Minute Books, Records and Financial Matters 
 
4.1 The Corporation shall keep as permanent records, approved minutes of all meetings and a record 

of all actions taken by the Board of Directors.  The minutes from the meetings shall be Board 
approved or revised at the next meeting and posted on the school’s website and in the main of-
fice within five (5) working days after approval. 

 
4.2 The Corporation or its agent shall maintain a record of all of its Board of Directors in a form 

that permits preparation of a list of the names and addresses of all members of the Board in 
alphabetical order.  

 
  4.3 The Corporation shall maintain records in written form or in another form capable of            

conversion into written form within a reasonable time.  
 
 4.4 The Corporation shall keep a copy of the following records. 
 
            (1) its Articles or Restated Articles of Incorporation and all amendments to them currently in 

effect; 
 
            (2) its Bylaws or Restated By-laws and all amendments to them currently in effect; 
                  the minutes of all meetings; 
 
            (3) written communication to all directors within the past three (3) years, including financial 

statements furnished for the past three (3) years; 
 
            (4) a list of the names and street addresses of its current Board of Directors and Officers; and 
 
            (5) its most recent annual report delivered to the Florida Department of Education. 
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Article 5 
Budgeting and Purchasing 

 
5.1 The School’s operation and educational plan is reflected in the budget. The financial activities 

of the School shall be carried out in accord with the budget that is recommended by the       
principal and/or business manager and adopted by the Board. 

 
5.2 Through the budget process the Board’s goal is for its budget to be prepared in a needs-respon-

sive fiscally sound manner, with an emphasis on providing additional resources of any increase 
in recurring operating expenses. 

 
5.3 The business manager, in collaboration with the principal, shall prepare an annual School 

budget in the form provided by the Charter and State law.  In formulating the budget, the prin-
cipal shall take into consideration the immediate and long range needs of the school and stu-
dent achievement data. The budget system shall be related to the goals and objectives of the 
School and its programs.  

 
5.4 The business manager, in collaboration with the principal, shall present the budget for review 

and adoption.  After approval by the Board, the budget shall be submitted. 
 
5.5 Funds may be transferred from one budget account to another in an amount not to exceed $0-

$10,000 – Principal; $20,000-$50,000 – Treasurer as approved by the principal when necessary 
and immediately reported to the Board. Anything over $50,000 must be approved. 

 
5.6 All budgetary changes resulting from changes in revenue, appropriations, and transfers will be 

submitted to the Board for approval.  
 
5.7 Expenditures shall not be approved which exceed the budget and available funds, without the              
approval of the Principal, and Treasurer, mid-year and end of year. 
 
5.8 The School Food Service Fund shall be operated on a self-supporting basis utilizing Federal and 

State revenues, as well as customer revenues.  The prices for meals shall, therefore, be main-
tained at a level adequate to sustain a balanced budget. 

 
5.9 As required by Florida statues and the Charter, all budget documents shall be available to the 

public.  
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Article 6 
Termination 

 
Termination of the Charter School 
 
 6.1   Should the school charter not be renewed or if it is terminated, the School shall be dissolved 

under which the School was organized, and any unencumbered FTE and public funds from the 
school shall revert to the district school board.  

 
  6.2 In the event the school is dissolved or is otherwise terminated, all district school board prop-

erty and improvements, furnishings and equipment purchased with public funds shall automat-
ically revert to full ownership by the district school board.   The Board will decide on funds 
that are private, Oak Hill Community Trust, or not in existence at that time 

 
Article 7 

Amendments 
 

Amending the By-Laws 
 
These By-laws may be enlarged, amended or repealed by a two-thirds vote of the Board of Directors.  
By-laws shall be reviewed annually and amended in response to any change in Florida or Federal law, 
as advised by the attorney for the school.  In no way shall the school By-laws supersede Florida or 
Federal law, if found to be inconsistent with same. 
 
Board Members understand their governance obligations and by signature below signify that he or 
she has received the following: our school’s application; the charter school contract between the 
school and the sponsor; the schools’ articles of incorporation and By-laws, the school’s policies and 
the school’s current operating budget. 
 
 
 
 
ADOPTED by action of the Board of Directors of the Burns Science and Technology Charter School, 
Inc. at its regular meeting on _______________. 
 
 
__________________________________________________________________ 
Chair, Board of Directors 
 
 
__________________________________________________________________ 
Secretary, Board of Directors 
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__________________________________________________________________ 
Member, Board of Directors 
 
__________________________________________________________________ 
Member, Board of Directors 
 
__________________________________________________________________ 
Member, Board of Directors 
 
__________________________________________________________________ 
Member, Board of Directors 
 
__________________________________________________________________ 
Member, Board of Directors 
 
__________________________________________________________________ 
Member, Board of Directors 
 
__________________________________________________________________ 
Member, Board of Directors 
 
 


